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To establish guidelines for taking fingerprints and mug shots. 
 
POLICY 
 
1. Per Criminal Procedure Law section 160.10 an arresting officer shall ensure that 

fingerprints and mugshots are taken of any individual arrested on any of the following 
charges.  
a) Any felony. 
b) Any Penal Law misdemeanor. 
c) Any misdemeanor, which based upon a prior conviction, becomes a felony. 
d) Loitering for a prostitution offense, (PL 240.37) 
e) Loitering for deviate sex, (PL 240.35 sub 3) 

2. If a defendant is physically incapable of providing fingerprints or a mugshot at the time 
of arrest the arresting officer shall make notation on the court facesheet, and also in the 
arrest module.  Court personnel will notify the Police Department of the availability of 
the defendant for prints and or photos at the time of the defendant’s court appearance. 

3. DNA Collection - DNA (Deoxyribonucleic Acid) Evidence- Buccal Swab Kits; 
a.  Section 995-c (3) of the Executive Law requires persons convicted of any felony defined 

in the New York State Penal Law, or an attempted felony, or any of the 34 specified 
misdemeanor offenses, to provide a DNA sample for the State DNA bank. 

b.  There are occasions when officer’s will be required to collect a DNA specimen from an 
offender; 

1.  When directed to do so by a Glens Falls City Court Judge (Post Conviction). The 
sample will be taken using a DNA Collection Kit supplied by DCJS and mailed per 
the instructions included with the kit. The DNA Collection Kits are kept in the 
Sergeants Office. 

2.  During the booking process when the E-Justice system displays a banner that 
states that a particular offender must submit to DNA testing due to a previous 
conviction (Post Conviction). The sample will be taken using a DNA Collection Kit 
supplied by DCJS and mailed per the instructions included with the kit. The DNA 
Collection Kits are kept Sergeants Office. 

3.  When the sample is given voluntarily from any person during the course of an 
investigation. This collection kit will be treated as evidence and follow the 
procedures outlined in section 7.1 of the policies and procedures.  
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4.  When the sample is secured per a court order (search warrant) during the 
course of an investigation. This collection kit will be treated as evidence and 
follow the procedures outlined in section 7.1 of the policies and procedures. 

c. DNA samples will never be secured by the use of force. If an offender refuses to 
acquiesce to their sample being secured, they should be charged with Obstructing 
Governmental Administration, 195.05 of the Penal Law. 
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