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1. SIDEARM WEAPONS OPERATION 
 
Purpose: 
 
       To assure the continuance of proper weapons safety measures by all members of the 
department. 
 
Policy: 
 

A. The indiscriminate and/or careless use of sidearm/rifles is strictly prohibited. 
 

B. Unauthorized use or display of sidearm/rifles will be cause for disciplinary action. 
 
       C. No member will fire so called warning shots. 
 
       D. No member shall fire a sidearm/rifle from a moving vehicle. 
 

E. Firing at a moving vehicle is prohibited except where the immediate probability of 
serious injury or death exists for a police officer and/or for an innocent third party if the 
officer does not do so. Before discharging a firearm at a moving vehicle, the officer must 
reasonably believe that the only means of protecting themselves and/or an innocent third 
party is the use of deadly force. 

 
F. Dry firing or snapping the action of a sidearm is forbidden except when authorized 
during a firearm training program. 

 
G. Members shall be responsible for the security of their sidearm at all times. All 
department lockers will remain locked and the firearms secured when not in use. 

 
       H. Members shall wear their sidearm in the prescribed manner. 
 

I. Members shall report the loss or theft of a sidearm to their immediate supervisor. 
 

J. Members shall insure that their sidearm are in a clean condition at all times. 
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K. Members shall draw their sidearm only for cleaning and official inspection, or, when in 
the judgment of the member, readiness to fire is essential to the protection of life or when 
assigned to the range. 

 
L. When in the station, members will draw their sidearm in the designated safe area 
located in the back hallway off of the sergeant’s office. 

 
M. Officers shall not allow any non-members of the department to handle or fire any 
assigned weapons unless under the direction of a Supervisor or firearms instructor and only 
for the purpose of cleaning, repair, inspection or certified training. Members assigned to 
the Zone 5 Training Academy will follow the rules set forth by the Academy.  

 
2. INSPECTION AND CLEANING OF DEPARTMENTAL WEAPONS: 

 
Purpose: 
 

This directive establishes guidelines for proper periodic inspections of sidearm carried by 
sworn personnel and for inspection and cleaning of departmental and personal sidearm. 

 
Policy: 
 

A. Firearms Instructors shall inspect, at random, sidearm carried by members semi-
annually. This inspection will be documented and forwarded to the Chief of Police. 

 
B. Sidearm shall be inspected for cleanliness and proper operation in the following manner. 

 
1. The Firearms Instructor shall advise the officer to prepare his sidearm for inspection 
in the designated safe handling and unloading area. 

 
2. The officer shall remove the magazine from the holstered sidearm. Draw the 
sidearm from the holster with his finger outside the trigger guard and eject the 
chambered round onto the unloading bench. 

 
              3. The officer will then lock the slide to the rear. 
 
              4. The officer will then visually check to see the chamber is empty. 
 

5. With the slide locked to the rear the officer will then insert his small finger into the 
chamber and verify the sidearm is in an unloaded condition. 

 
6. The officer will then present the sidearm to the Firearms Instructor who will verify 
again that the sidearm is in an unloaded condition. 
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7. Once the firearms instructor has verified the sidearm is in an unloaded condition, 
the officer will field strip the sidearm. The firearms instructor will then check the 
condition of the bore of the barrel. He shall then check the overall condition of the 
components as to dirt and rust. The officer shall then reassemble the sidearm at which 
time the Firearms Instructor will check the operation and trigger pull of the sidearm as 
well as proper lubrication. Once the sidearm is deemed satisfactory, the Firearms 
Instructor will return it to the officer and the officer will reload the sidearm in the 
reverse of the above procedure. 

 
C. Cleaning of the department issued Glock 9 mm caliber sidearm shall be accomplished by 
the member himself. This cleaning shall be accomplished quarterly and any malfunctioning 
or unsafe sidearm will be brought to the attention of a Firearms Instructor. 

 
D. The sidearm of every member shall be inspected for both cleanliness and operation prior 
to the member being allowed to commence firearms training. 

 
E. Firearms Instructors will periodically inspect the ammunition carried by officer’s on-duty 
to ensure that it is in compliance with departmental directives. 

 
F. The Chief of Police may inspect the firearm of any member at any time to ensure 
compliance with this directive. 

 
 

3. AUTHORIZED ON-DUTY FIREARMS, OFF-DUTY FIREARMS, ON-DUTY KNIVES AND 
AMMUNITION: 

 
Purpose: 
 

To establish the department's policy with regard to those firearms that may be authorized 
for both on and off-duty, as well as ammunition that may be carried while members are in 
an on-duty status. 

 
Policy: 
 

A. Authorized On-duty. Sworn members, while performing duty, are required to carry the 9 
mm caliber Glock Model 17 or 26 auto loading sidearm issued by the department. 

 
B. Authorized Off-Duty sidearm. Sworn members, as police officers, have a statutory 
requirement to take official action while in an off-duty status when a crime is committed in 
their presence. Off duty officers are required to carry their shield and identification card to 
be properly identified as a police officer. It is recognized that a member may become 
involved in a situation as a police officer while off-duty and the City of Glens Falls may have 
liability to ensure that officers are properly trained to undertake such actions. This policy 
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does not require any officer to possess or carry a sidearm while off duty, but it does require 
that officers who elect to do so are properly qualified with such sidearm. Members will only 
be allowed to qualify with a department issued sidearm. 

        
C. Authorized Ammunition. Sworn members are only authorized to carry factory-fresh 
ammunition in the issued sidearm. The ammunition will be 9 mm caliber 124 grain and it 
will be the only ammunition authorized for use in department issued sidearm. Members 
are not authorized to carry reloaded, or metal piercing ammunition in either their on-duty 
or off-duty sidearm. Both on-duty and off-duty ammunition must be equivalent to firearms 
caliber. 

 
D. This policy does not prohibit officers from possessing or owning other types of side arms 
other than those which are authorized, but it does prohibit those officers who possess or 
own such sidearm from physically carrying the sidearm while on duty.   

 
E. Any member purchasing an off duty sidearm using their department badge and 
identification is required to get the permission of the Chief of Police prior to the purchase. 
The member will also file the New York State Police “C” form for the reporting of the 
acquisition of firearms by police officers.   

 
F. On-duty Knives. Members are not issued knives to carry on-duty, but they may carry only 
a folding-type utility knife in their pocket or in a pouch on their gun belt while on duty. 

 
4. FIREARMS SAFETY, USE OF DEADLY PHYSICAL FORCE BRIEFINGS FOR SWORN 

PERSONNEL: 
 
Purpose: 
 

To ensure that each sworn member receives periodic briefings of the department's policies 
for Firearms Safety and the Use of Deadly Physical Force; and that appropriate records are 
maintained to document the receipt of required briefings. 

 
Policy: 
 

Each member of the department shall receive a briefing personally from a Firearms 
Instructor regarding the department's Firearms and Use of Deadly Physical Force policies at 
least once per year. Firearms Instructors may elect to provide these briefings to their 
personnel through the use of a pre-recorded video tape. After either the personal or video 
briefing, Firearms Instructors shall request that their personnel sign an acknowledgment 
form to document that they have received the briefing and that they are cognizant of the 
department's policies. Any member who refuses to sign will not be assigned to until the 
Chief of Police has been contacted and appraised of the refusal and the reasons therefore. 
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5. SIDEARM QUALIFICATION AND FAMILIARIZATION FOR SWORN PERSONNEL: 
 
Purpose: 
 

To establish acceptable standards for periodic qualifications or familiarization of sworn 
personnel with sidearm and other arms used by the department. 

 
Policy: 
 

A. Firearms Instructors appointed by the Chief of Police, as well as the Chief of Police, are 
personally responsible for insuring that each sworn member of the department receives 
training as set forth in this directive. 

 
B. Each sworn member shall be required to satisfactorily qualify once per year with their 
issued Glock Model 17 or 26 9 mm caliber sidearm carried on-duty. 

 
C. Each sworn member who elects to carry the Glock model 26 as an off-duty sidearm shall 
be required to satisfactorily qualify with the sidearm once per year. 

 
D. Each sworn member will receive a yearly night firing familiarization training with their 
on-duty Glock Model 17 or 26 9 mm caliber sidearm. 

        
 E. The department shall bear the cost of ammunition used for sidearm and rifle 
qualification training once per year, as well as provide one fifty-round box of 9 mm caliber 
ammunition twice yearly to any member who desires to practice. Members wishing to 
practice at the Glens Falls Police Range must notify the OIC prior using and when finished 
using the range. Members using the Glens Falls Police Range while off-duty are responsible 
for maintaining weapons safety at all times. Members must not leave trash, targets or shell 
casing at the range.  

 
F. Firearms Instructors shall maintain a daily record of rounds expended and qualifications 
achieved when ammunition is purchased by the City of Glens Falls and members are 
participating in official department training.  

        
 G. Only members who have satisfactorily completed a department approved program will 
be allowed to carry a department issued sidearm.  
 
 
 

6. Safeguarding Agency Weapons and Ammunition 
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Purpose: 
  
 The following procedures will be utilized to ensure the proper safe storage, retrieval and 
accountability of agency weapons. 
 
Policy: 
 

A. Agency owned Glock pistols not currently assigned to members will be stored in the 
Armory of the Glens Falls Police Department. These handguns shall be stored in the 
locked cabinet within this room. Only the Chief of Police and firearms instructors 
shall have access to the armory. Log sheets shall be kept in the cabinet documenting 
the following: 

 
1. Weapons present 
2. List of weapons assigned with serial numbers 

 
B. Patrol rifles available for road patrol use shall be kept in the locked gun safe located 

in the sergeant’s office or in the locked Pelican case in the trunk of the patrol car.  
 
C. All ammunition used by the agency will be kept in the Armory. 
 
D. An annual inventory of all agency pistols, rifles and ammunition will be conducted by 

a firearms instructor designated by the Chief of Police.   
 

Authority: 

 
G. Joseph Boisclair 
Chief of Police 
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